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Objective

To provide a common process for Pay Personnel Administrators to follow when 
assisting Service Members with updating their Record of Emergency Data/ 
Dependency Application (RED/DA) DD Form 93 and/or NAVPERS 1070/602.



RED/DA Purpose

▪ The Navy Record of Emergency Data (RED) and Dependency Application (DA) has been created in 
NSIPS as a single process separated into two documents, the Dependency Application (NAVPERS 
1070/602) and Record of Emergency Data (DD Form 93). Both RED and DA reside within the NSIPS 
Electronic Service Record (ESR) module.

▪ The digitally signed DD Form 93 (RED) is transmitted directly to the Official Military Personnel File 
(OMPF) and the NAVPERS 1070/602 (DA) is submitted for review through workflow. 

▪ This eliminates personally identifiable information (PII) violations that resulted from the co-
processing of RED and DA information.



RED/DA 
Route Workflow
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Workflow 

Status Report



RED/DA Workflow Status Report

RED/DA Workflow Status Report

▪ Allows CPPA to track 
requests in the workflow 
and see their status

1) Click Load Report 
Data to populate all 
transactions in 
progress.



RED/DA Inquire



RED/DA Inquire

RED/DA Inquire 

▪ Provides a view access of a 
member’s most current 
RED/DA.

▪ Access to view and print the 
member’s current approved 
NAVPERS 1070/602 and DD 
Form 93.

1) Input Service 
Member’s SSN 
(Empl ID) or 
Name and click 
Search.



RED/DA Inquire (continued)

2) The RED/DA of the Service Member 
searched will populate. 

Under Current Approved Forms, the blue 
hyperlinks can be clicked to open in a new 
tab.

3) Review the NAVPERS 1070/602 and DD 
Form 93 block by block to ensure accuracy.

The Approved Forms will only show current 
approved information. Pending updates not 
yet approved will not reflect in these forms.



RED/DA Inquire (continued)

Dependency Application
NAVPERS 1070/602



RED/DA Inquire (continued)

Record of 
Emergency Data

DD Form 93



RED/DA Inquire (continued)

Verify DD Form 93 
information matches 

with the Dependents / 
Beneficiaries block.



RED/DA Inquire (continued)

Last time the RED/DA 
was verified.

Verify RED/DA:

▪ Annually

▪ Upon reporting to a new duty station, 

permanent change of station

▪ Prior to departure on permanent 

change of station orders



Best Practices 

▪ Always check the COMMENTS section.

▪ When recycling a RED/DA, make sure to add comments before recycling to member.

▪ Make sure supporting documents are legible. 

▪ Check for applicable entitlements for member based on RED/DA update.

▪ Make sure all required documents are submitted (e.g.: BAH PG13, etc.)



MNCC RED/DA SharePoint

       RED/DA CPPA Training Materials Library

https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1000General/1070-271.pdf?ver=vyKRhL6tCJ7p-bcLWQ0gkA%3d%3d

https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1000General/1070-271.pdf?ver=vyKRhL6tCJ7p-bcLWQ0gkA%3d%3d


References

▪ MyNavy HR CPPA Resources Page: 

https://www.mynavyhr.navy.mil/Support-Services/MyNavy-Career-Center/Pers-Pay-Support/CPPA-Resources/

▪ CPPA Handbook:

https://www.mynavyhr.navy.mil/Portals/55/Support/PayPers/CPCResources/CPPA%20HANDBOOK%2016NOV22.pdf?ver=t7vZcrRENIDdOX8aGV8-bw%3d%3d

▪ Receipts SOP:

https://www.mynavyhr.navy.mil/Portals/55/Support/PayPers/CPCResources/SOP/Receipts_Expansion_SOP_Rev_Mar_2023.pdf?ver=wqY3uNqjsHSy82Rki9s2sg%3d%3d 

▪ RED/DA CPPA Training Materials Library:

https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1000General/1070-271.pdf?ver=vyKRhL6tCJ7p-bcLWQ0gkA%3d%3d

https://www.mynavyhr.navy.mil/Portals/55/Support/PayPers/CPCResources/SOP/Receipts_Expansion_SOP_Rev_Mar_2023.pdf?ver=wqY3uNqjsHSy82Rki9s2sg%3d%3d
https://www.mynavyhr.navy.mil/Portals/55/Reference/MILPERSMAN/1000/1000General/1070-271.pdf?ver=vyKRhL6tCJ7p-bcLWQ0gkA%3d%3d


Questions?



Congratulations on completing the 

RED/DA training!

Conclusion
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